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City Council Members,

Opelika Main Street and the City of Opelika have collaborated on a new Downtown Special Event Manual to
preserve the "Passive Park" atmosphere of the Courthouse Square and maintain a "Business-First" environment for
our downtown merchants. Effective May 5, 2026, OPELIKA MAIN STREET will approve all courthouse square and
downtown street closures within the Opelika Main Street Downtown map (see attached). Any event outside of the
Opelika Main Street Downtown Map, will go through the City Clerk.

Q' COMMUNITY REIATIONS

What is Changing on May 5, 20267
While we remain a community that loves events, we are implementing a more structured oversight process to
ensure every event is successful, clean, and safe:

1. Opelika Main Street will now act as the primary administrative intake for all downtown events. If the event
involves a street closure or Food Truck, we will review and then send it to the City Clerk to be considered
by the City Council. (Special event Food Truck approvals will no longer be approved by any City
Department. If someone contacts you about Food Trucks at a special event, please advise event
coordinator to call Opelika Main Street.)

2. As part of the new Downtown Special Event Manual, Opelika Main Street will get a list of all retail and food
vendors within seven days of the event and give those to the Revenue Department. Once approved by City
Councif, vendors will be responsible for obtaining a business license from Revenue Department.

3. 90-Day Lead Time for Requests: To ensure proper coordination with City departments for resources and
downtown merchants, all applications must now be submitted a minimum of 90 days in advance.

4. New Logistics Checklist: Organizers are now required to complete a logistics checklist.

5. Post-Event Report Card: Following the event, a "Report Card" will be issued based on site cleanliness and
compliance with rules. This report will determine eligibility for future permits.

6. Freguency Limits: To prevent "closure fatigue" and ensure downtown remains accessible, street closure
requests will generally be limited to one per month per district area, and Courthouse Square will be limited
to two weekend events per month. Exceptions to this limit are granted only for events sponsored or co-
sponsored by the City of Opelika or Opelika Main Street.

7. Fees to Opelika Main Street for management of event: A $250 fee will now be charged for the special event
permit. Nonprofits, Downtown Businesses, and recurring events will be eligible for discounts. Fees for trash
cans will be included in the permit fee.

Where to Find the New Manual

Main Street has updated its website with the new Special Event Manual and the Logistics Checklist to help
coordinators plan their next gathering. You can review the full process and download the new documents
here: opelikamainstreet.org/how-to-host-an-event-downtown

Our goal is to ensure that when the streets of Opelika close, it is a high-quality experience for both the attendees
and the brick-and-mortar businesses that call downtown home. If you are contacted about a Courthouse Square or
downtown street closure event, please direct them to director@opelikamainstreet.org.

o (
igh Rrehling Kelsey SWW

Community Relations Officer Opelika Main Street Director







HISTORIC DOWNTOWN OPELIKA
SPECIAL EVENT MANUAL

108S. 8™ STREET | OPELIKA, AL
(334) 745-0466




CONTENTS

Introduction & Role of Opelika Main Street

Special Event Approval Process

Courthouse Square Policy Statement & Special Regulations
Downtown Street Closure Policy Statement & Special Regulations
Special Event Planning & Logistics Checklist

Downtown Business Involvement

Fees

Opelika Main Street District Map
Additional Resources & Contact Info

City Ordinances
« Zoning Ordinance
e Food Truck Ordinance

weeet | OPELIKA
d ﬁ m| MAIN STREET

EST. 1987

01

03

04

06

09

L

12

13

14

15




INTRODUCTION

We are excited that you are considering Historic Downtown Opelika as your event location. We think you'll
agree that Opelika hosts some of the best community events. As you know, launching an event is hard
work that requires months of planning and a solid strategy. This manual, developed by Opelika Main
Street and City of Opelika staff, was created to help you navigate the logistics and details you'll want to
take into consideration for a downtown event. It is intended to assist you in the process and hopefully
make things easier.

On the following pages, you'll find event planning guidelines and best practices for hosting a successful
event in Historic Downtown Opelika. If you have questions or want to offer suggestions on how we can
make this guide even more useful, we'd be happy to hear from you. We are here to help! We are a
downtown resource and want to see both you and our downtown community have a positive experience.

ROLE OF OPELIKA MAIN STREET

Since its founding in 1987, Opelika Main Street has been a non-profit dedicated to creating a vibrant,
inclusive hub in downtown Opelika. Through historic preservation, economic development, and
meaningful community engagement, we work to ensure that downtown remains a place where residents,
businesses, and visitors can connect, invest, and thrive.

Opelika Main Street is a Designated Community with Main Street Alabama and is nationally accredited by
Main Street America, following a proven, place-based approach to revitalization grounded in four core
principles: Organization, Economic Vitality, Design, and Promotion. This emphasizes local leadership,
collaboration, and incremental progress, recognizing that lasting change is built through strong public-
private partnerships and sustained community involvement.

Since 2014, Opelika Main Street’s efforts have helped catalyze nearly $65 million in public and private
investment in downtown Opelika, supporting reinvestment in historic buildings, infrastructure, and public
spaces. These investments have also contributed to the creation of 70 new businesses, expanding local job
opportunities and strengthening the downtown economy. Together, these outcomes reflect Opelika Main
Street’s ongoing commitment to fostering a downtown that is economically resilient, culturally rich, and
reflective of the community it serves.

Often, we are asked to help run events for other organizations. While we love to see events come to
Historic Downtown Opelika, we organize our own series of annual downtown events and provide
promotion for many of the downtown happenings. We do not have the budget or capacity to directly
implement additional events. Our primary role as a downtown organization is not to fill the role of
community event planner. The common goal of the events that we organize is directly focused on getting
people into shops and restaurants and to expose them to all that Historic Downtown Opelika has to offer.




HOW OMS CAN HELP

There are many ways we can support events downtown:

ADVISE ON EVENT DATE AND SPECIFIC DOWNTOWN
LOCATION. \
i (Pg =

We can let you know about other events, potential conflicts, and the

most logical spaces in downtown.
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PROMOTE YOUR EVENT IN OUR NEWSLETTER AND SOCIAL
MEDIA CHANNELS.

We have more than 14,000 Facebook followers, 7,000 Instagram
followers, and 1300 newsletter subscribers. All are constantly
increasing.

ADD YOUR EVENT TO OUR WEBSITE AND FACEBOOK
EVENT CALENDAR.

We actively compile downtown events for our Downtown Opelika
Events Calendar on our website.

HELP CONNECT YOU WITH DOWNTOWN BUSINESSES.
We are happy to make introductions and brainstorm ways in which
downtown businesses could get involved and excited about your

event. We cannot request donations on your behalf.

SPECIAL EVENT PERMIT

If you are looking to host an event that closes streets, other public spaces, or utilizes any downtown
Opelika resources, then you'll need a Special Event Permit. The permit grants you official permission to
hold the event and/or use the space. Event Requests that do not require a Downtown Street Closure will
be reviewed by a committee made up of Opelika Main Street staff and City of Opelika staff. Street Closure
Requests must go before the City Council. We will notify you of this date.




SPECIAL EVENT PERMIT
APPLICATION PROCESS

Step One

Review the Special Event Manual to ensure the proposed event meets the regulations and
guidelines set for hosting events in Historic Downtown Opelika. *Street Closure Requests that fall
outside of the Opelika Main Street district should go directly through the Opelika City Clerk’s office.

Step Two
Submit a request to Opelika Main Street via email - director@opelikamainstreet.org - to
determine if the event date is available:
o EventOrganizer must provide:
= Proposed Event Name
= Purpose and Description of the Event
= Proposed Event Date/Time

Step Three

Once the date has been confirmed as available and the event meets the regulations and
guidelines, the event organizer will be given the Downtown Special Event Permit Application to
complete. Application and checklist must be submitted a minimum of 90 days and a maximum of
120 days before the event.

Step Four

Once Opelika Main Street receives the application and completed checklist, staff will review the
packets for completeness before either passing to the City Clerk for Council approval (Street
Closure/Sidewalk) or the Approval Committee (Courthouse Square/Downtown Areas).

Step Five
Once the event has been approved and the required fees have been paid, the permit will be
issued. The Event Organizer will work with Opelika Main Street staff to see the event through.

Step Six
A post-event report card will be issued to determine whether the agreed-upon rules were followed
and whether the event will be allowed to apply again.




COURTHOUSE SQUARE
POLICY STATEMENT

Courthouse Square was constructed and is being operated as a “Passive Park”. It is an open area that allows
solitude and a relaxed atmosphere for our citizens, downtown merchants, downtown residents, and
patrons. The park is intended to enhance and not be a detriment or nuisance to our downtown area. The
park must be operated in such a manner as not to cause unnecessary traffic, congestion, or noise
problems. The only programs and activities that will bring in large groups or require the setting up of
equipment or facilities will be those sponsored or co-sponsored by the City of Opelika or Opelika Main
Street. These events will only take place a few times a year and will be planned and structured so as not to
interfere with normal downtown operations.

SPECIAL REGULATIONS

« There will be no more than TWO weekend Courthouse Square Events approved each month. The City
of Opelika and Opelika Main Street will have priority for events at Courthouse Square. Exceptions to
this limit are granted only for events sponsored or co-sponsored by the City of Opelika or Opelika Main
Street.

« Events sponsored by the City of Opelika and Opelika Main Street will receive special consideration
over outside events.

« Events that benefit Downtown Opelika will be given favorable consideration.

« Events should not be detrimental to merchants, residents, or Downtown Opelika.

« Ifthe event was approved in the past, this does not guarantee it will be approved in the future.

« Events must benefitan organization or group. Individual-hosted retail events will not be approved.

« Courthouse Square rental does not include the Courthouse Square Parking Lots.

« The event organizer is responsible for ensuring all vendors have the proper licensing to conduct their
business. (Unlicensed vendors will be subject to fines and/or removal from the premises.)

« Food Trucks are not allowed in Courthouse Square without a City Council-approved Downtown Street
Closure Request for the parking lot. Ref. City of Opelika Ordinance: section 9.5-9(n).

« All items brought for the event and the resulting waste (food, beverage, trash, etc.) shall be removed
or properly disposed of immediately following the event/same day. You are required to request and
pay for garbage cans for your event. Opelika Environmental Services will place event cans downtown.
It is your responsibility to move those cans throughout your event, as well as place them back in their
original location immediately following the event.

» The only programs and activities that will bring in large groups or require the setting up of equipment
or facilities will be those sponsored or co-sponsored by the City of Opelika or Opelika Main Street.

« Courthouse Square must be returned to its original state at the end of your event.

« All signage and banners for the event, promotion, or otherwise, must be provided, put up, and taken
down by the organization hosting the event and must adhere to the City of Opelika sign ordinances.
You are not to hand or attach anything to city property, signage, or local businesses without written
approval.




COURTHOUSE SQUARE
SPECIAL REGULATIONS CONTINUED

« Allsound ordinances must be adhered to.

» Mobile restrooms are required for events longer than 2 hours. Downtown Businesses are not required
to provide public restrooms. The Opelika Main Street Public Restroom facility can be opened with
prior approval at least 30 days in advance (Event Organizer will be required to clean and stock the
restroom facility post-event).

« The event organizer must provide liability insurance for the event, with the City of Opelika listed as
“Additionally Insured”.

» Alcoholis NOT permitted at Courthouse Square.

» NO dyes, chemicals, animals, people, foreign objects, etc. are allowed in the fountain. Any damage to
the fountain will resultin a fine from the City of Opelika to cover the full cost of repairs and cleaning.

» NO wheeled vehicles (except strollers and wheelchairs) are allowed within Courthouse Square (i.e.,
bicycles, skates, skateboards, riding or remote cars, etc.)

« NO Cookers of any kind are permitted.

 Animals must be leashed at all times.

» NO tent stakes of any kind are permitted on the Courthouse Square lawn. Only sealed sandbags or
water jugs can be used to secure tents.

» The City of Opelika has the right to stop/cancel any event that is not abiding by Courthouse Square
policies and regulations.

« If you do not adhere to the regulations or cause damage to any city property, you could be banned
from future approval and use.




DOWNTOWN OPELIKA STREETS

& GENERAL AREAS
POLICY STATEMENT

Downtown Opelika’s streets are the primary arteries of our historic commercial district. They are designed
and maintained to facilitate commerce, provide pedestrian and vehicular access to our merchants, and
serve as the physical foundation for our downtown’s economic vitality. To ensure that our district remains
an inviting and accessible destination for patrons, residents, and business owners, street closures are
managed with a "Business-First" mentality.

The closure of public right-of-ways is intended to enhance the downtown experience without becoming
burdensome to the daily operations of our brick-and-mortar establishments. Closures must be executed in
a manner that minimizes traffic disruption, ensures public safety, and upholds the aesthetic standards of
the historic district. Consequently, street closures for events such as parades, non-profit markets, and
assemblies are restricted to those that provide a clear community benefit and demonstrate a strong
logistical plan for sanitation, security, and business notification.

Applications for street closures must be vetted by Opelika Main Street and the City of Opelika to ensure
they do not cause unnecessary congestion or economic hardship. High-impact closures requiring the
deployment of city resources or specialized equipment will be prioritized for events sponsored or co-
sponsored by the City of Opelika or Opelika Main Street. These permitted activities are limited in
frequency and are meticulously planned to coexist with, rather than interrupt, the vibrant daily life of the
Opelika Main Street District.

SPECIAL REGULATIONS

« Street closure permits are limited to one per month, per street, and per time period to prevent ‘closure
fatigue' and ensure downtown accessibility. Exceptions to this limit are granted only for events
sponsored or co-sponsored by the City of Opelika or Opelika Main Street.

« Thisincludes City-owned parking lots, sidewalks, and rights-of-way.

« The event organizer is responsible for ensuring all vendors have the proper licensing to conduct their
business. (Unlicensed vendors will be subject to fines and/or removal from the premises.)

« Events should not be detrimental to merchants, residents, or Historic Downtown Opelika.

« Ifthe event was approved in the past, this does not guarantee it will be approved in the future.

o Barricades must be requested from Opelika Public Works/ESG. Barricades will be placed at the
intersections adjacent to the streets approved to be closed. It is your responsibility to place them in
the roadway for your approved closure time and to return them to where they were dropped off at the
end of your event.

« Mobile restrooms are required for events longer than 2 hours. Downtown Businesses are not required
to provide public restrooms. The Opelika Main Street Public Restroom facility can be opened with
prior approval at least 30 days in advance (Event Organizer will be required to clean and stock the
restroom facility post-event).




DOWNTOWN OPELIKA STREETS

& GENERAL AREAS
SPECIAL REGULATIONS CONTINUED

« All items brought for the event and the resulting waste (food, beverage, trash, etc.) shall be removed
or properly disposed of immediately following the event/same day. You are required to request and
pay for garbage cans for your event. Opelika Environmental Services will place event cans downtown.
It is your responsibility to move those cans throughout your event, as well as place them back in their
original location immediately following the event.

» All signage and banners for the event, promotion or otherwise, must be provided, put up, and taken
down by the organization hosting the event and adhere to the City of Opelika sign ordinances. You are
not to hand or attach anything to city property, signage, or local businesses without written approval.

« Allsound ordinances must be adhered to.

» Anapproved street closure request does NOT guarantee all vehicles will be removed from the affected
street(s) before your event.

 An approved street closure request does NOT give you the authority to tow/forcibly remove any legally
parked vehicles.

« Youare allowed to place flyers on the windshield of vehicles within your approved closure request up
to 24 hours in advance of your event, if it is done in a way that does not damage the vehicle. (No tape,
sticky paper, or any method that would stain or scratch, etc.)

 The event organizer must provide liability insurance for the event, with the City of Opelika listed as
“Additionally Insured”.

 The City of Opelika has the right to stop/cancel any event that is not abiding by the Downtown Opelika
Street Closure policies and regulations.

« [f you do not adhere to the regulations or cause damage to any city property, you could be banned
from future approval and use.

» Once approved by OMS and Opelika City Council, all food trucks must follow the proper procedures t
obtain a business license. Ref. City of Opelika Ordinance: section 9.5-9




SPECIAL EVENT PLANNING &
LOGISTICS CHECKLIST

Getting Started:

[ ]Contact Opelika Main Street: Have you met with the Opelika Main Street Director to discuss the
event’s impact on local businesses and verify your requested date is available? Informing us from the start
helps us communicate with businesses and inform others looking to plan events downtown.

[ ]EventGoal: Have you identified the goal/purpose of your event? Who are your partners? Who is your

intended audience?

Event Planning:

[ ]Certificate of Insurance (COI): Do you have a minimum of $1,000,000 liability policy naming both the
City of Opelika as "Additionally Insured"?

[ ]Volunteers: Do you have sufficient volunteers for your event?

[ ]Alcohol: Downtown Opelika is in an Entertainment District. If you are planning to serve alcohol or sell
tickets that include alcohol, have you spoken to the Alabama ABC Board about a Special Event Retail/Non-
Profit License? This typically takes 6-8 weeks to approve. It is the responsibility of the Event Organizer to
ensure the event follows all District and Alabama ABC Board rules and regulations. “No alcohol is allowed
at Courthouse Square. The permit must be submitted to Opelika Main Street.

[ ]Vendors & Food Trucks: Within 7 days of your event, you must provide a list of vendors and food
trucks to Opelika Main Street. Ref. City of Opelika Ordinance: section 9.5-9(n).

Event Logistics:

[ ]Site Map: Do you have a detailed drawing showing the location of tents, stages, vendors, trash cans,
and portable restrooms?

[ ]Trash Receptacles: Are you providing1 trash can for every 50 estimated attendees? (Note: City-owned
sidewalk cans may NOT be used for event waste.) Opelika Environmental Services (OES) provides the trash
cans and requires at least 1 week to 10 days' notice. Opelika Main Street will notify OES on your behalf.

[ ]Grease & Greywater Plan: *[ ] For Food Vendors: Are all vendors using absorbent "Oil-Dri" mats
under cooking/engine areas to protect the Streets and Parking lots? *Disposal: Dumping in storm drains is
aviolation of city code.

[ ]PublicSafety: Do you have a safety plan in case of an emergency?

[ ]Restroom Count: Are you providing 1 portable restroom for every 50 attendees? (Required for events
longer than 2 hours). Downtown Businesses are not required to provide public restrooms. The Opelika
Main Street Public Restroom facility can be opened with a prior written request.

[ 1ADA Compliance: Is at least 1 unit handicap-accessible?

[ ]Placement: Are the units placed in "Low-Impact” zones that do not block storefront entrances or

primary pedestrian sightlines?




SPECIAL EVENT PLANNING &
LOGISTICS CHECKLIST

Business & Pedestrian Impact

[ 1The "14-Day Notice": Have you hand-delivered an event notification flyer to every brick-and-mortar
business on the affected block(s) radius at least 14 days in advance?

[ ]14-FootClear Zone: Have you ensured that all sidewalks maintain a minimum 4-foot “clear path” for
pedestrian and ADA accessibility?

[ ]Lload-In/Load-Out Schedule: Have you scheduled your set-up and tear-down times to avoid peak

business hours for downtown businesses and restaurants?

Post-Event Compliance

[ 1Restoration: Have all zip-ties, tape, signage, and litter been removed from light poles, trees, and
sidewalks?

[ ]Logistics: Portable restrooms and equipment removed according to schedule.

[ ]Infrastructure: No damage to trees, light poles, or landscaping.

[ ]Waste: All private trash removed; City sidewalk cans left empty.

[ 1Surfaces: No grease, stains, or greywater on historic pavers or bricks.

*DISCLAIMER: An OMS representative will walk the area within 48 hours to verify that all requirements have been
met, and Downtown Opelika has been restored to its prior condition. Failure to comply with the logistics outlined
above may result in the forfeiture of event deposits or the denial of future event permits within the Opelika Main
Street District.




DOWNTOWN BUSINESS
INVOLVEMENT

When you bring an event into Historic Downtown Opelika, you need to consider the businesses that are
located here. Although you may already have obtained a special event permit, it is the businesses that will
be most directly impacted by the outcome of your event. But we believe you can help make this a positive,
rather than a negative, impact in a few ways.

« Inform businesses of your plans as early as possible,
such as one to two months in advance. Leave behind
adescription of your event and include all of the
pertinent details. If streets are going to be closed,
include a map of exactly which streets, where on
the street (is it the whole street or just part of one?),
and from what times. Employees and customers
will need to know how to getin and out of a

business well in advance of the day of your event.

« Leave behind your contact information and clarify that you are the person to get in touch with
regarding the event.

o Pitch creative ways in which a business may get involved in your event. But be considerate. Staying
open late, setting up outside, and other requests outside of the day-to-day operations may just not
be feasible for some businesses with limited staff and resources.

« Listen to their thoughts and concerns. Your event could potentially disrupt one of the busiest days
for a business and cost them hundreds or possibly thousands of dollars. But there may be simple
ways in which you can accommodate their requests.

« Realize thatjust because your event may bring people into the
downtown, it does not mean that it equates to sales for businesses.
Just think, if you're running a race, would you want to stop and do
some shopping afterwards when you're sweaty and tired? Likely not.

« Please do not intentionally aggravate a business. If a business
chooses not to participate in your event, that does not mean itisa
good idea to place a competing vendor right outside their door.




FEES

Downtown Opelika Special Event Permit Application: $250

Special Event Permit Discounts:
» 50% discount for registered 501 c(3), 501 c(4), or 501 c(6) organizations with an annual
operating budget of under $500,000.
o The event must be:
= Free for attendees
= Promote the mission of the organizing organization
» 25% discount for repeat events
o Avrepeatevent is a special event that takes place at the same location, consists of the same scope,
and is produced by the same application as a past special event permitted within the previous 12
months.
» 50% discount for businesses that are located in the Opelika Main Street District for Special
Event Permits that require a street closure.

POST EVENT REPORT CARD

1. The Evaluation (Pass/Fail)
Within 48 hours of event conclusion, an OMS representative will audit the site based on:
o Waste: All private trash removed; City sidewalk cans left empty.
» Surfaces: No grease, stains, or greywater on historic pavers or bricks.
» Business Impact: 4-foot pedestrian clear-zone maintained; 14-day notice delivered.
« Logistics: Portable restrooms and equipment removed according to schedule.
« Infrastructure: No damage to trees, light poles, or landscaping.
» Vendors: All vendors obtained/had the proper licensing to conduct their business.
2. Future Eligibility Status
Your “Report Card" score determines your eligibility for future permits:
» 100% Pass: Eligible for "Fast-Track” on future applications.
« Probationary (1-2 Minor Failures): A mandatory pre-planning meeting is required for all future requests.
« Suspension (3+ Failures or Property Damage): Organization is barred from district events for 12 months.
3. Audit Process
« Inspection within 48 hours.
* Notification: Report card emailed to the organizer within 3 business days.

 Appeals: Organizers have 5 business days to contest findings in writing.
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ADDITIONAL RESOURCES

LOCAL RESOURCES

OPELIKA MAIN STREET
108 S. 8" Street Opelika, AL 36801 (334) 849-9923
https://www.opelikamainstreet.org

CITY OF OPELIKA ENVIRONMENTAL SERVICES
700 Fox Trail Opelika, AL 36801 (334) 705-5480
https://www.opelika-al.gov/209/Environmental-Services

REGIONAL RESOURCES

AUBURN-OPELIKA TOURISM
312 N. Gay Street Auburn, AL 36830 (334) 501-3281
https://www.aotourism.com/

LEE COUNTY HEALTH DEPARTMENT

1801 Corporate Drive Opelika, AL 36801 (334) 745-5765
https://www.alabamapublichealth.gov/lee/

CITY OF OPELIKA REVENUE
204 S. 7™ Street Opelika, AL 36801 (334) 705-5160
https://www.opelika-al.gov/305/Revenue

CITY OF OPELIKA PUBLIC WORKS
710 Fox Trail Opelika, AL 36801 (334) 705-5400
https://www.opelika-al.gov/268/Public-Works

CITYOFOPELIKA -CITY CLERK
204 S.7™ Street Opelika, AL 36801 (334) 705-5110
https://www.opelika-al.gov/151/City-Clerk

OPELIKA POWER SERVICES
600 Fox Run Pkwy Opelika, AL 36801 (334) 705-5170
http://opelikapowercom/

OPELIKA CHAMBER OF COMMERCE
200 S. 6" Street Opelika, AL 36801 (334) 745-4861
https://www.opelikachambercom/

CITY OF OPELIKA COMMUNITY RELATIONS
204S. 7™ Street Opelika, AL 36801 (334) 705-5136

https://www.opelika-al.gov/164/Community-Relations

STATE RESOURCES

ALABAMA ABCBOARD

(334) 271-3840
https://www.alabcboard.gov/

ALABAMA DEPARTMENT OF REVENUE

Business and License Division
https://www.revenue.alabama.gov/

WE’RE HERE FORYOU

Westrive to be the go-to resource for all of our
downtown businesses, property owners, and
residents.

Think of us as your first stop for questions,
ideas, and anything downtown.

Whether we can help directly or point you in

the right direction, we’re always here to keep

downtown strong and connected.




CITY OF OPELIKA
FOOD TRUCK ORDINANCE
CHAPTER 9.5 - FOOD, FOOD
ESTABLISHMENTS AND FOOD VENDORS

HTTPS://LIBRARY.MUNICODE.COM/AL/OPELI DES/CODE_OF ORDINANCES?
NODEID=COOR_CH9.5FOFOESFOVE_ARTIMOFOVEPU_S9.5-9GERURE

CITY OF OPELIKA
ZONING ORDINANCE

HTTPS: /OPELIKA-AL.GOV/DOCUMENTCENTER/VIEW/5639/ZONING-
ORDINANCE----UPDATED-12062022
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Hosting Events in Downtown Opelika

We are excited that you are considering
Historic Downtown Opelika as your event
location. We think you'll agree that Opelika
hosts some of the best community events.
As you know, launching an event is hard

work that requires months of planning and a

solid strategy. A Downtown Opelika Special
Events Manual, developed by Opelika Main
Street and City of Opelika staff, was created to help you navigate the logistics and details
you'll want to take into consideration for a downtown event. It is intended to assist you in the

process and hopefully make things easier.

If you are looking to host an event in the Opelika Main Street District that closes streets,

other public spaces, or utilizes any downtown Opelika resources, then you'll need a Special
Event Permit. The permit grants you official permission to hold the event and/or use the
space. Event Requests that do not require a Downtown Street Closure will be reviewed by a
committee made up of Opelika Main Street and City of Opelika staff. Street Closure Requests
MUST go before the City Council.

*If your event is not within the Opelika Main Street District, you must contact the City Clerk

for a Street Closure Application. This request is still required to go before the City Council.

https://www.opelikamainstreet.org/how-to-host-an-event-downtown 1/4
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Downtown Opelika Special Event Manual

Special Event Permit Process

Step One: Review the Special Event Manual to ensure the proposed event meets the

regulations and guidelines set for hosting events in Historic Downtown Opelika.
Please note: Special Event Applications must be submitted at a minimum of 9o days in advance.

Step Two: Submit a request to Opelika Main Street via email - director@opelikamainstreet.org

- to determine if the event date is available. Please include the proposed event name,

description, and date/time.

Step Three: Once the date has been confirmed as available and the event meets the
regulations and guidelines, the event organizer will be given the Downtown Special Event
Permit Application to complete. Application and checklist must be submitted a minimum of

9o days and a maximum of 120 days before the event.

Step Four: Once Opelika Main Street receives the application and completed checklist, staff
will review the packets for completeness before either passing to the City Clerk for Council
approval (Street Closure/Sidewalk) or the Approval Committee (Courthouse Square &

Downtown Areas).

Step Five: Once the event has been approved and the required fees have been paid, the
permit will be issued. The Event Organizer will work with Opelika Main Street staff to see the

event through.

Step Six: A post-event report card will be issued to determine whether the agreed-upon rules

were followed and whether the event will be allowed to apply again.

https://www.opeIikamainstreet.org/how—to-host-an-event-downtown
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Private Venues

Additional
Resources

https://www.opelikamainstreet.org/how-to-host-an-event-downtown

Downtown Opelika is home to several
private event venues. The following
businesses have space for events. Please
contact each business for pricing and

availability.

(information and availability subject to

change)

The Bottling Plant Event Center

Red Clay Brewing Company

Resting Pulse Brewing Company

Irish Bred Pub

Rock ‘N Roll Pinball

John Emerald Distilling Co.

Whistle Stop Brew Shop

Police

Fire

Public Works

Parks and Recreation

Auburn Opelika Tourism
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HISTORIC DOWNTOWN OPELIKA
SPECIAL EVENT PERMIT

APPLICATION PACKET

OPELIKA.

108S. 8™ STREET | OPELIKA, AL
(334) 745-0466




PERMIT APPLICATION

PLEASE COMPLETE THE APPLICATION AND RETURN IT TO DIRECTOR@OPELIKAMAINSTREET.ORG
APPLICATION MUST BE SUBMITTED A MINIMUM OF 90 DAYS AND A MAXIMUM OF 120 DAYS BEFORE THE EVENT.

*ALL SPECIAL EVENT PERMIT REQUESTS WILL TAKE INTO CONSIDERATION THE IMPACT OF YOUR REQUEST ON DOWNTOWN
BUSINESSES, CITY SERVICES, AND OTHER DOWNTOWN EVENTS,

CONTACT INFORMATION

Event Organizer Name:

Event Name:

Organization Name:

Contact Phone:

Contact Email:

Mailing Address:

Day Of Event Contact (if different than Event Organizer):

EVENT INFORMATION

Event Date: Event Time:

Type of Event:

Event Description:

Event Location Requested:
Courthouse Square Downtown Streets Other Location

If requesting a street closure, please list out the requested streets/area:




Event Time to include set up and break down:

Will you have vendors selling food or merchandise? YES
(UNLICENSED VENDORS WILL BE SUBJECT TO FINES AND/OR REMOVAL)

Will you use a PA system or have music at your event? YES
Would you like the city’s music feed turned OFF during your event? YES
Will you require electrical power for your event? YES
Will your event involve any fireworks, confetti, streamers, powder, etc.? YES
Will your event have any temporary structures, stages, tents, inflatables, etc? If so, what? YES

How many trash cans will you need?

# of anticipated attendees:

ADDITIONAL INFORMATION REQUIRED:
1. Event Logistics Map

2. Proof of Insurance

NO

NO

NO

NO

NO

NO

3.Downtown Impact Statement (How will this help the downtown community (businesses, residents,
etc). If you are requesting a Downtown Street Closure, please include signatures from all affected

business owners.



RELEASE AND INDEMNIFICATION AGREEMENT

In consideration of and as an ongoing condition of being or having been permitted to utilize the property
of the City of Opelika, including the closure of certain streets in the downtown area, |,

(printed name) the undersigned, being of lawful

age, do hereby voluntarily agree to release, hold harmless, indemnify, defend and forever discharge the
City of Opelika and Opelika Main Street, and each of their respective elected officials, officers, directors,
departments, employees, agents and anyone whomsoever, whether or not herein otherwise named,
described or identified, from any and all claims, lawsuits, causes of action in equity and at law, demands,
damages, death, defamation, personal injury, emotional distress, costs, expense, actual attorney’s fees
and compensation of any and every kind or nature whatsoever, which |, my heirs, assigns, or estate now or
may hereafter have, as a consequence, condition or result of any act, omission, conspiracy, fraud,
obligation, failure, event, duty, situation, or condition, and that which may occur or become known in the
future whether anticipated or not. Any and all such claims and potential claims described herein which are
or may become asserted against parties not specifically released herein, if any, are hereby assigned in full
to the parties hereby released. This indemnification, assignment, and release shall also survive and
continue until ten days after the applicable limitation of action or statute of limitations for any claim

which is, or could be, asserted herein has completely, legally, run.

Done and executed this the day of , 2026.

Name of Requestor/Releasor

OMS/City Representative



" DOWNTOWN OPELIKA MAP

PLEASE HIGHLIGHT THE STREET(S) YOU ARE REQUESTING BE CLOSED AND THE ROUTE YOU WILL TAKE IF YOUR
EVENT IS A MARCH, PARADE, ETC.

PLEASE NOTE: BARRICADES WILL BE PLACED AT THE INTERSECTIONS ADJACENT TO THE STREETS APPROVED TO
BE CLOSED. IT IS YOUR RESPONSIBILITY TO PLACE THEM IN THE ROADWAY AT YOUR APPROVED CLOSURE TIME,
STAFF THEM DURING YOUR EVENT, AND RETURN. THEM TO WHERE THEY WERE DROPPED OFF AT THE END OF

YOUR EVENT

X BARRICADE LOCATION

_STREET REQUESTED STREET

’ PARADE/MARCH PATH

T AVENUE

7T STREET

S RAILROAD

2’ AVENUE

AVENUE B
AVENUE D
AVENUE E

8"TSTREET

AVENUE A
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N RAILROAD
AVENUE C

107 STREET







